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IHoJi0:xxeHue

0 3a1IHTe NEPCOHAJIBHBIX JAHHBIX PA0OOTHUKOB U 00y4YAKOIIMXCS
MYHUIHMIIAJIBHOT0 KA3€HHOT0 Y4Ype:KIeHHs T0NMOJTHUTEIbHOT0 00pa3oBaHus
MYHUIHMIAJIbHOTO 00pa3oBanus Eiickuii paiion «CnopTuBHas mkojaa «Crapr».

Hacrosimee IlonoxeHue o 3amTe MNEPCOHAIBHBIX JAaHHBIX PaOOTHUKOB H
oOyuaromuxcs (nanee — Ilonoxenue) pa3paboTaHo € LEJIbIO 3alIUTH UH()OPMAIINH,
OTHOCALIEHCA K JIMYHOCTM W JIMYHOM KWU3HM PAOOTHUKOB U OO0y4aroIMXcs
MYHUIMOAIBHOTO  Ka3€HHOTO  YUPEXKJACHHUS  JIONOJHUTEIbHOTO  0Opa3oBaHUA
MyHHUIMIIATBHOTO 0Opa3oBanus Elickuil pailon «CnoptuBHas mkona «Ctapt» (najiee
— Opranu3zaius), B COOTBETCTBUU ¢ MYHKTOM | ctaTthu 23, cratbeil 24 KoHcTUTyIMH
Poccuiickont ®enepannn, ['naoii 14 Tpynosoro konekca Poccuiickont @enepannu u
®enepanbubiMu 3akoHamMu oT 27 wuroist 2006 roga Ne 149-d3 «O6 unbopmaimu,
UH(OPMAITMOHHBIX TEXHOJIOTHSIX U O 3amuTte uHdopmarumy, ot 27 utong 2006 rona
No 152-®3 «O nepcoHalnbHBIX JAHHBIX» U UHBIMU HOPMATHUBHO-IIPABOBBIMHU AKTaAMH,
ot 29 nexabpst 2012 roma Ne 273-d3 «O06 obpazoBanuu B Poccuiickoit Denepanumy.

1. O0mue moJioKeHus1
1.1. TlepcoHanbHble paHHble — Jr00as HHPOpPMaALUs, OTHOCSMIAsCT K
ONMpeNeNEHHOMY WM  OINpEAeNsieMOMY Ha OCHOBaHMM TakoM uH(opmanuu
buznyeckomy Uy (CyOBEKTY NMEPCOHATBHBIX JAHHBIX), B TOM YHCIE €ro dhaMuiius,
UMsl, OTYECTBO, TOJ], MECAII, IaTa U MECTO POXKACHUS, aJpec, CEMEITHOE, COLUATILHOE,
MMYIIIECTBEHHOE  TOJIO)KEHHE, oOpa3oBaHue, npodeccus, AOXOIbl, Jpyras

uH(popmarus.

1.2. TlepconanbHble JaHHble paOoTHUKA — wuWHGOpMalMsa, HeoOXxoauma
paboToaTento B CBSI3U C TPYAOBBIMU OTHOIICHUSMU M Kacarolasicsi KOHKPETHOTO
paboTHHKA.

[lepconanbubie gaHHble oOydaromuxcs — uHbopManus, HeoOxoaumas

Opranu3zaiuu B CBA3HM C OTHOLICHUSIMH, BO3HUKAIOIIMMHU MEXKIY 00y4YarouuMcsi, €ro
poauTensiMu (3aKOHHBIMU ITPEACTABUTENSIMU) U OpraHu3aluei.
1.3. OO6paboTka mepCOHANBHBIX JAHHBIX — JEUCTBUS (Omepamuu) C



MEepPCOHAIBLHBIMU  JIaHHBIMM, BKJIIO4Yass cOOp, CHUCTEMAaTH3allMio, HAaKOIUICHHE,
XpaHeHue, yrouHeHue (0OHOBJICHUE, N3MEHEHHUE ), UCTIOJIb30BAaHUE, PACTIPOCTPAHECHUE
(B TOM u4wmcie Tepenady), o0Oe3IMuMBaHUE, OJIOKMpPOBaHUE, YHHYTOXKCHHE
MEPCOHAIBHBIX IAHHBIX.

PacnpocTpaHeHre NEpCOHANBHBIX JaHHBIX — JEWUCTBUS, HAIMpaBJICHHBIE Ha
nepegadyy MEepCOHAIBHBIX  JAHHBIX  OMNpENeIEHHOMY Kpyry Jui (mepegada
MEPCOHAIBHBIX JAHHBIX) WJIM Ha O3HAKOMJICHHE C MEPCOHAIBHBIMU JIAHHBIMU
HEOrPAHUYEHHOTO KpyTa JIUII, B TOM YKCJie OOHApOJOBaHUE MEPCOHATBHBIX JaHHBIX B
CpeICTBaX  MAaccoBOM  HMHpopManuu, pa3MelleHue B HH(OpPMAIMOHHO-
TEIEKOMMYHUKAIITMOHHBIX CETAX WJIM MPEJOCTaBICHUE JOCTYNa K MEPCOHATLHBIM
JTAHHBIM KaKUM-JIH00 HHBIM CIIOCOOOM.

Hcnonb30BaHrue TEPCOHAIBHBIX  JIAHHBIX — JIGUCTBUA  (omeparuu) C
MIePCOHAIBHBIMU JJAHHBIMH, COBEPIIIAEMbIE ONEPATOPOM B LIEJISIX HNPUHATUS PEIICHUN
WM COBEPIICHUS HHBIX JIEUCTBUH, MOPOXKAAIONIMX IOPUANYECKUE IOCIEACTBUS B
OTHOIIICHHH CYOBhEKTa MEPCOHANBHBIX JAHHBIX WM APYTHX JHI] JUO0 HHBIM 00pa3oM
3aTparvBarolIuX IMpaBa W CBOOOJBI CYOBEKTAa NMEPCOHANBHBIX JAHHBIX WM APYTUX
JIMII.

OOuie0CTyNHbIE TIEPCOHATBHBIE JIaHHBIE — MEPCOHAJbHBIC JaHHBIC, JOCTYII
HEOTPAHUYEHHOTO Kpyra JIMI[ K KOTOPbIM IIPEJOCTABJICH C COTJIacus CyOBbeKTa
MEPCOHAIBHBIX JIaHHBIX WJIM Ha KOTOPbIE B COOTBETCTBUU C (PeaepaibHbIMU
3aKOHAMU HE paclpoCTpaHsaeTcs TpeOboBaHUE COOMIOACHUS KOH(DUICHIINATBHOCTH.

1.4. K mepcoHanbHbIM JaHHBIM pPaOOTHHUKA, MOJTY4aeMbIM paboTomaTreneM u
NOJJICKAIMM  XpaHEHHI0 y paboTojaresis B MOPSAKE, MPEayCMOTPEHHOM
JICUCTBYIOIIIMM  3aKOHOJIATEILCTBOM M  HacToAmMM IlonokeHueMm, OTHOCSTCA
CIICAYIOIINE CBEJICHHMS, COJICpKAIUECs B JIMYHBIX JeIaX PaOOTHUKOB:

MacIOPTHBIE JaHHbIC paOOTHHKA;

MHH;

KOMHUsI ~ CTPAXOBOTO  CBUJICTEILCTBA  TOCYJIAPCTBEHHOTO  IMEHCHOHHOIO
CTpaxOBaHMS;

KOMUS JIOKYMEHTa BOMHCKOTO YyueTra ([Jisi BOCHHOOOS3aHHBIX U JIHII,
MOJIeKAIINX MTPU3bIBY HA BOCHHYIO CITYKO0Y);

KOIUS JOKyMEHTa 00 00pa30BaHUM, KBATU(PUKAIIUN WU HAJIMYUU CHIEIUATIbHBIX
3HAHMU;

aHKETHBIC JlaHHbIC, 3aIOJIHEHHbIC PAOOTHHUKOM TPHU MOCTYIUICHUH Ha PadoTy
WJIU B TIpoliecce padoThl (B TOM yucie — aBToOnorpadusi, CBEICHUs O CEMEITHOM

MOJIOKCHHH pabOTHHKA, TIepeMeHe (paMuInu, HaJTUIUH JICTCH U MKIUBCHIICB);

JIOKYMEHTBI O BO3pACTe MAJIOJICTHHUX JETeH U MECTe UX OOYUCHHS;

JOKYMEHTBI O COCTOSIHUU 370POBbs JETEN U IPYTUX POJACTBEHHHUKOB (BKJIOUas
CIpaBKH 00 MHBAJIUIHOCTH, O HATMYNH XPOHHUYECKUX 3a00JIeBaHUI);

JIOKYMEHTBI O COCTOSIHUM 3JI0pOBbsi  (CBeleHHUS 00 WHBAJIMIHOCTH, O
OEpEeMEHHOCTH U T.I1.);

WHBIC IOKYMEHTHI, KOTOPBIE C yU4e€TOM CHEeIu(UKN pabOThl U B COOTBETCTBHUU C
3aKoOHOAATeNbCTBOM  Poccuiickoit  denepanuu  IOKHBI  OBITh  MPEIbSIBICHBI
pabOTHUKOM TIpU 3aKJIIOYEHUU TPYAOBOTO JIOTOBOpPA WM B MEPHOJ €ro JACHCTBHUS
(BKJIFOYAsi ~ MEAWIIMHCKUE  3aKJIIOYEHUs, MpeAbsIBIseMble PAOOTHUKOM  MpH
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MPOXOXKJIEHUU 00s3aTEIbHBIX MPEABAPUTENBHBIX U MEPUOJIUYECKUX METUIIMHCKUX
OCMOTPOB);

TPYJIOBOI 10TOBOD;

KOITUY TIPUKA30B O MIPUEME, TIEPEBOIaX, YBOJIHHCHUH;

JAu4Has kapTouka o gopme T-2;

3asIBJICHUS, OOBSICHUTEIBHBIC U CITY)KEOHBIC 3aITUCKH PAOOTHUKA,;

JOKYMEHTBI O TPOXOKICHHH PAOOTHUKOM  aTTECTAIlid, IIOBBIIIICHUS
KBTI (PUKAIINN;

WHBIC TOKYMEHTBI, COJIEpKAIINE CBEICHUS O PAaOOTHHUKE, HAXOXKICHUE KOTOPBIX
B JINYHOM Jeie pabOTHWKA HEOOXOIUMO ISl JTOKYMEHTAIBHOTO O(hOpMIICHUS
TPYJOBBIX MPaBOOTHOIIEHUN C paOOTHUKOM (BKJIIOYasi MIPUTOBOPHI CyJla O 3ampeTe
3aHUMAThCSl TEarOTUYECKON  JEATEIbHOCThIO WM 3aHUMATh  PYKOBOSIIHE
JOJDKHOCTH).

1.5. K nepcoHanbHbIM JaHHBIM 00yYaronuxcs, noiaydyaeMbiM Opranuzanuei u
nojJieXxanuM  xpaHeHuto B OpraHuzaniud B TOpSIKE, MPEIyCMOTPEHHOM
JEUCTBYIONTUM  3aKOHOJATEIbCTBOM M HacTosimuM [loyoxkeHuem, OTHOCATCS
CJICTYIONTUE CBEJICHUS, COICPKAIIMECS B JIMYHBIX Jeiax 00yJaronuxcs:

KOIUS JOKYMEHTA, YAOCTOBEPSIONMICTO JTUYHOCTHh OOYYaroIerocs, WM KOIHSI
CBUJIETEIHCTBA O POKICHUS;

konusa CHUJICa nocrynaroniero;

KOMUS JIOKYMEHTa yJOCTOBEPSIONIETO JIMYHOCTH POAUTENS  (3aKOHHOTO
MPEJCTABUTEISI) HECOBEPIICHHOJETHEr0 oOyuaronierocs, W (WIH) JIOKYMEHTa,
MOATBEPIKIAIONIETO POJICTBO, YCTAHOBIICHUE OTICKY WJTH MTOTICYUTENIbCTBA;

korus CHUJICa poaurens (3aKOHHOTO MPECTABUTENIS1) HECOBEPIIEHHOJIETHETO
oOyyJaromerocs;

MEJUIIMHCKOE 3aKJIIOYEHHE O JIOMYyCKEe K TMPOXOXKIEHUIO CIIOPTHUBHOM
MOJATOTOBKY;

dboTorpaduu 0OyJaromerocs B KOJIMIECTBE 2-X MITYK.

Poautenu (3akOHHBIE MPEACTABUTENTN) MOTYT COOOIIMTH WHBIE CBEACHUS, C
KOTOPBIMHU CUMTAIOT HY)KHBIM 03HAKOMHUTH PaOOTHUKOB OpraHu3arui.

2. OcHOBHBIE YCJIOBHS NIPOBEACHUSA 00PA00TKH MEPCOHATBHBIX JAHHBIX

2.1. Opra"uzamusi ompenenser o00beM, colepkaHue o00padaThiBaeMbIX
MEPCOHANBHBIX ~ JaHHBIX  PA0OTHHKOB M  OOYYaromIuXxcs, PYKOBOJICTBYSCH
Koncturyumenn Poccuiickoit ®epepauun, TpyaoBeiM KoaekcoMm Poccuiickon
Ddeneparnuu, GenepanbHpIM 3aKk0HOM OT 29.12.2012 1. Ne 273-D3 «O06 06pa3zoBaHuH
B Poccuiickoit @exnepanuny, @eaepanbHbiM 3akoHOM 0T 27.07.2006 r. Ne 152-®3 «O
MIePCOHAIBHBIX IAHHBIX» U MHBIMU (peiepabHBIMHA 3aKOHAMM.

2.2. OOpaboTka TEpCOHATBHBIX JAHHBIX PAOOTHUKOB OCYIIECTBISACTCS
HCKJTFOYUTEILHO B IENIIX oOecrieueHus COOIOACHUS 3aKOHOB M MHBIX HOPMATHBHBIX
MPABOBBIX aKTOB, COJCUCTBHUS PAOOTHUKAM B TPYIOyCTPOMCTBE, OOyUYCHHH U
NPOJBIKEHUH TIO CIyxk0e, a Takke O0OeCnedyeHus JUYHOW O0e30macHOCTH
pabOTHUKOB, COXPAaHHOCTH MMYIIECTBA, KOHTPOJISI KOJHWYECTBA M KadecTBa
BBITIOJTHSIEMON PaOOTHI.

O6paboTka MEPCOHAIBHBIX JAaHHBIX OOYYAIOIIETOCS MOXKET OCYIIECTBIISATHCS
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UCKJIFOUUTENHHO B LENsIX oOecreueHus coOM0IeHUs] 3aKOHOB U MHBIX HOPMAaTHUBHBIX
MPaBOBBIX aKTOB; COACHCTBUS oOOydarouuMcs B OOy4YeHUH, TPYAOYCTPONCTBE;
oOecrieyeHUsT WX JIMYHOM O€30MacHOCTH; KOHTPOJISI KadecTBa OOy4YeHUS U
oOecrieueHus: COXpaHHOCTH UMYIIECTBA.

2.3. Bce nepcoHanbpHbIe JaHHbIE pa0OTHHKA MPEIOCTABISIOTCS PAaOOTHUKOM, 32
UCKIIIOUCHHEM  CIy4aeB, TMPEIyCMOTPEHHBIX (QemepaabHbiM  3aKOHOM. Ecim
MIEPCOHANIbHBIE JaHHBIC PAOOTHUKA BO3MOYKHO TIOJIYIUTh TOJIBKO Y TPEThEH CTOPOHBI,
TO paborodaTenb 00s3aH 3apaHee YBEIOMHUTh 00 3TOM paOOTHHKA M TMOJYIUTh €T0
nuchbMeHHOe coryiacue. PabGoromarens MOMKEH COOOMIUTH PabOTHUKY O LETSX,
MPEANOoIaraéMbplX MCTOYHUKAX WM CIIOCO0aX TOJNYyYeHHs MEPCOHANBHBIX JIaHHBIX, a
TaKKE€ O XapakTepe TMOJIeKAIUX [MOJYYCHUIO TIEPCOHANBHBIX JaHHBIX H
MOCJIEJICTBUSIX OTKa3a pabOTHHKA JAaTh MMCHbMEHHOE COTJIACHE Ha UX MOJyUYeHUE.

2.4. Bce mnepcoHalbHbIE JaHHBIE HECOBEPIICHHOJIETHETO0 O0YyYarolerocs B
BO3pacTe 10 14 ner (MaJloNeTHEro) MPeA0CTaBIIIOTCS €r0 POAUTENSIMU (3aKOHHBIMU
npeacraBuTensiMu). Eciu  mepcoHanbHbIE JaHHBIE OOYYaromierocsi BO3MOYKHO
MOJIYYUTh TOJBKO y TPEThEeW CTOPOHBI, TO POAUTENH (3aKOHHBIC MPEICTABUTEIM)
00yyJaromierocs J0JKHbI ObITh YBEIOMIICHBI 00 3TOM 3apaHee. OT HUX JIOJKHO OBITh
MOJIYYCHO MMHCHMEHHOE COTJIacHe Ha TOJYyYeHHE MEePCOHANBHBIX MaHHBIX OT TPeThel
cTopoHbl. Ponutenu (3aKkOHHBIE MPEACTABUTEIN) OOYUYarOMIErocsl JIOJKHBI OBITh
TPOUH(OPMHUPOBAHBI O TEIISIX, TPEANOIAraeMbIX HCTOYHUKAX U CIIOCO0aX MOTyUCHUS
MEPCOHANBHBIX JTAHHBIX, a TaKKe O XapakTepe TMOJICKAMNUX IOTYICHUIO
MIEPCOHANILHBIX JTAHHBIX W MOCIEACTBUSAX OTKa3a JaTh MUCBMEHHOE COTJIache Ha HMX
MOJTyYeHHE.

2.5. Opranuzanusi He UMEET MpaBa MoJIy4yaTh U 00padaThIBaTh MEPCOHATBHBIC
JaHHBIE PA0OTHHMKA, OOYYaIOIIETOCS O €ro MOJUTUYECKUX, PEIUTHO3HBIX M HHBIX
yOEXKIEHUAX U YaCTHOM KM3HHM 0€3 MUChbMEHHOTO COTJacusi paOOTHUKA, POIUTENCH
(3aKOHHBIX MPEACTABUTENEH ) 00yUaIOMEerocs.

Opranuzaiusi HE HWMEET IpaBa MOJy4aTh U OOpabaThiBaTh TMEPCOHAIBHBIC
JlaHHBIC PAOOTHUKA, 00YUYAFOIIETOCs O €r0 WICHCTBE B OOIIECTBEHHBIX 00BhEIMHEHUIX
WM €T0 TTPO(COIO3HOM AESITEIIBHOCTH, 32 HCKIIFOUCHUEM CIIyYaeB, MPEIyCMOTPEHHBIX
benepaabHBIM 3aKOHOM.

2.6. OpraHmzanus BIpaBe OCYIIECTBIATH COOp, Tepemady, YHHUTOXKCHHE,
XpaHCHHE, WCIIOIb30BaHUE WH(OpPMAIMU O IMOJUTHYCCKUX, PEIUTHO3HBIX, IPYTHX
yOEeXKJEHUAX W 4YacTHOM >KM3HHU, a Takxke HuH(}opmanuu, Hapywaromend TalHy
MEPEIUCKHA, TENC(POHHBIX TIEPErOBOPOB, IIOYTOBBIX, TelerpadHbIX H  WHBIX
COOOILIEHUH:

pabOTHHKA TOJILKO C €r0 MMCHMEHHOTO COTJIACHS WM Ha OCHOBAaHUU CYJIEOHOTO
pEIICHHSI.

OOy4Jaromierocss TOJILKO C TMHCHbMEHHOTO COTJacHsl POJUTENEeH (3aKOHHBIX
MPEICTaBUTENICH) MAaJOJETHETO HECOBEPIICHHOJIETHETO OOYy4Yarolmerocss WiIM Ha
OCHOBAHHH CYJCOHOTO pEIICHHUSI.

3. XpaHeHue, 00padoOTKA U MCMOJIb30BAHUE MEPCOHATBHBIX JAHHBIX
3.1. IlepconanbHbie AaHHbIE pPaOOTHUKOB W oOydaronuxcs OpraHuzaiuu
XpaHITCslT Ha OyMaXHbIX M JJEKTPOHHBIX  HOCUTENSIX, B  CHEHUAIBHO
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MpeIHAa3HAYEHHBIX JJI 3TOTO MOMEMICHUSIX, B MECTaX 00eCIeunBarOIX 3alUTy OT
HECaHKIIMOHUPOBAHHOTO JOCTYyIIA.

3.2. B mpoimecce XpaHeHHs TEPCOHANBHBIX JaHHBIX pPAOOTHUKOB U
oOyuaroruxcst OpraHu3aiuy T0JDKHBI 00€CTIeYNBATHCS

TpeOOBaHMsI HOPMATUBHBIX JOKYMEHTOB, YCTAaHABIMBAIONINX MTPaBUJIa XPAHCHUS
KOH(HICHIINATLHBIX CBEICHMUIA,

COXPAaHHOCTh HUMEIOIIMXCSl JIaHHBIX, OrPAHUYEHUE [JIOCTyna K HHUM, B
COOTBETCTBMM C 3aKOHOHAresbcTBOM Poccuiickon Penepanum M HACTOSAIINAM
[Tonoxxenuewm;

KOHTPOJIb 3a JIOCTOBEPHOCTBIO M TIOJIHOTOM MEPCOHANBHBIX JaHHBIX, HX
peryisipHoe OOHOBJICHHE U BHECEHHE 110 MEpPe HEOOXOJUMOCTH COOTBETCTBYIOIIUX
V3MEHEHUN.

3.3. Jloctynm K TMEpCOHAIBbHBIM JIaHHBIM pAa0OTHUKOB U 00yYarouuxcs
Opranuzanuu UMEroT:

JTUPEKTOP;

3aMECTUTENIM  JTUPEKTOpa (MEepCOHANIbHBIE JaHHBIE TOJBKO PaOOTHHUKOB,
HaXOJSIIMXCS B UX  HEMNOCPEICTBEHHOM TMOJAYMHEHUHU, TI0 HANpaBJICHUIO
JEATEeIIbHOCTH);

3aBEAYIOIINNA CHOPTUBHBIM KOMILUIEKCOM (TIEPCOHAJBHBIE JAHHBIE TOJBKO
Pa0OTHUKOB, HAXOISIIIIMXCSI B UX HEMOCPEACTBEHHOM MOAYMHEHUH, 110 HAIIPABJICHUIO
JIEATEIIbHOCTH);

TpeHepa - mpemnojaBaTeiu (TOJbKO K MEPCOHAIBHBIM JIaHHBIM OO0YYarOUIUXCS
CBOEH rpymnibl);

WHbIE PAOOTHUKH, OIpeeNsieMble MpUKa3oM aupekrTopa OpraHuzanuu B
Mpeenax CBOE KOMIETCHIIHH.

3.4. Tlomumo nuu, ykazaHHbIX B M. 3.3. Hacrosimero IlonoskeHws, mpaBo
JOCTyTa K TIEPCOHAIBHBIM JIaHHBIM PAaOOTHUKOB U OOYYaIOIIMXCS UMEIOT TOJIBKO
JU1a, YIOJIHOMOYEHHbIE JEHCTBYIOIIUM 3aKOHOAATEIbCTBOM.

3.5. Jluia, umeronue JOCTyI K TEPCOHATIBLHBIM JTaHHBIM 00S3aHbI UCIIOIH30BATh
NepCOHaIbHbIE JJaHHbIC PA0OTHUKOB U OOYYaIOIIUXCS JIUIIL B UENAX, JJIsT KOTOPBIX
OHM OBLITM MIPEJOCTABJICHBI:

3.5.1. TlepcoHanbHble AaHHBIE OOYYAIOIIMXCS HCIOJB3YIOTCA HJIA IIEJeH,
CBSI3aHHBIX C OCYUIECTBJICHUEM y4e0HO-BOCIIUTATEILHOTO npoiiecca.
AIIMUHUCTpalMs W TMeJarorudeckue paboTHUkM Opra"nuzaiuu  UCIHOJb3yeT
NEPCOHANIbHBIE JaHHbIE I (OPMUPOBAHUS TPYIMI, COCTABIECHUA Y4eOHOrO IjIaHa,
COCTaBJICHHSI OTYETOB B BBIMIECTOSIINUE OpraHU3ANMK, (HOPMUPOBAHHS PaA3IAYHBIX
0a3 MaHHBIX, JJII BO3MOXKHOCTH TOICPKUBATH CBS3b C POIUTEISIMU (3aKOHHBIMU
IPEICTaBUTENSIMH), YUYUTHIBATh OCOOCHHOCTH OOYYalOUIMXCs MPU €ro OOy4eHHH U
BOCIIUTaHUHU.

3.5.2. [TlepcoHanbHbie JaHHBIC pPAOOTHHKA WCIOJB3YIOTCS IS IIEJeH,
CBSI3aHHBIX C BBITIOJIHEHUEM TPYAOBBIX (GYHKIMNA. Anmunuctparus OpraHuzainuu
UCIIOJB3YET MEPCOHANIbHBIE JaHHbIE, B YACTHOCTHU, [JIi PEIICHHUS BOIPOCOB
arTecTaluy, (OpPMUPOBAHMS  y4eOHOTO IUIaHA, COCTaBJIEHUS OTYETOB B
BBIIIECTOAILME OpraHU3alMK, POPMUPOBAHUS PA3TUYHBIX 0a3 TAHHBIX, TPOJIBUIKEHUS
pabOTHUKOB MO CHy>k0e, YCTaHOBJIEHHs pa3Mmepa 3apruiatel. Ha ocHoBaHuM
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NEPCOHAIBHBIX JIaHHBIX PEIIAETCs BONPOC O JOMyCKe pabOTHHMKA K MH(pOpManu,
COCTaBJISAIOIICH CITY)KEOHYIO TailHy.

[Ipy  nOpuHATUM  pelIeHW#l, 3aTparuBalOUIMX  HMHTEpeChl  pabOTHHKA,
aMUHUCTPALMsI HE HWMEET IpaBa OCHOBBIBATbCSA Ha NEPCOHAJIBHBIX JIAHHBIX,
MOJyYEHHBIX HCKIIOYUTENIFHO B pPE3yJibTaTe HUX aBTOMATU3MPOBAHHOW 00pabOTKU
WIH DBJEKTPOHHOTO moiydeHus. PabGotomarens Takxke HE BIOpaBe MPUHUMATH
pelIeHMs, 3aTparuBalolli€ HHTEpPEChl paOOTHUKA, OCHOBBIBASICh HA JIAHHBIX,
JOMYCKAIOIMX JABOSIKOE TOJIKOBaHWE. B cilydae ecin Ha OCHOBaHMM MEPCOHAIBHBIX
JAHHBIX HEBO3MOXHO JOCTOBEPHO YCTaHOBUTH KakoW-1uOO QakT, paboTomareib
npeajaraeT pabOTHUKY MPEACTABUTh MMCbMEHHBIE PA3bsICHEHUS.

3.6. IlepconanbHble JaHHbIE PAOOTHUKA OTPAXAKOTCS B JIMYHOM KapTOUKe
pabotHuka (popma T-2), KoTOpas 3amoOdHSETCS IOCIE HU3JaHUs IpUKa3a O €ro
npueMe Ha pabory. JIuuHble KapTOukW paOOTHUKOB XPAHATCS B CIELHAIBHO
00OpyIOBaHHBIX HECropaemblx Iikagax B ajapaBUTHOM mopsake. JInuHble nena u
JUYHbIE KapTOYKM paOOTHUKOB XpaHiTCs B OyMaXKHOM BHJI€ B TalKkax B
CHelMaIbHOM celide, TOCTYIl K KOTOPOMY HMEET JIEIONPOU3BOJUTEND U JUPEKTOP
Opranuszanum.

3.7. llepcoHanmbHbIE JaHHBIE COTPYIHUKOB MOTYT TaKXe€ XpPAaHUTbCA B
AJIIEKTPOHHOM BHJE B JIOKAJIbHOM KommbloTepHOUW ceTu. [locTosHHBIN Aoctyn (B
npenesax CBOEW KOMIIETEHLMH) K SJIEKTPOHHBIM 0a3aM JaHHBIX, COJEPKAIUM
NEPCOHAIIbHBIE TaHHbIE PAOOTHUKOB, UMEIOT TOJBKO aAMUHUCTpauus OpraHu3anuu.
Hoctyn npyrux paOOTHHUKOB K TMEPCOHAIBHBIM JIaHHBIM OCYILIECTBISIETCA Ha
OCHOBAHHMM MHUCbMEHHOTO pa3peuieHus padOTHHKA M PACHOPSIKEHUS JUPEKTOpa
Opranuzanum.

3.8. Tlaponm s nmocTyma K DJIEKTpOHHOW Oa3ze maHHBIX OpraHuszanuu
YCTaHaBIMBAIOTCA JUPEKTOPOM U COOOLIAIOTCS HMHAMBUIYAJbHO COTPYAHHUKAM,
MMEIOIIUM JOCTYIl K MEPCOHAIBHBIM JIaHHBIM COTPYIHUKOB. M3MeHeHue mnaposeit
IIPOUCXOJIUT HE Pexe, yeM | pa3 B Tpu Mecsua.

3.9. KonupoBath U Jenarh BBINUCKH W3 MEPCOHANBHBIX JAHHBIX PaOOTHHUKA
pasperiaeTcsi UCKIIOUUTEIBbHO B CIYKEOHBIX ILENISIX C NMHUCbMEHHOTO pa3pelieHus
paboTHuKa U [upekTopa OpraHu3alui.

3.10. IlepconanbHbIe JaHHBIC OOYYAIOIIETOCS! OTPAKAIOTCS B €r0 JIMYHOM JIeTIE,
KOTOPOE 3aIONHIETCS MOCIe U3/IaHus MPUKa3a o ero 3auncienus B OpraHu3aiui.

JInunble nena oOywarouuxcss B (GOPMHUPYIOTCS B TMalKax TPy, KOTOpHIE
XpaHiATCS B CHENUAIbHO OOOpYJOBAaHHOM IIKady, AOCTYyH K KOTOPOMY HMEET
aaMuHUCTpanus OpraHu3anuy, TPEHEPbI-NPENOJaBaTEH.

3.11. Benenune nu4HBIX 1€ U OTBETCTBEHHOCTH 33 COXPAHHOCTh JIMYHBIX JIEIT
BO3JIO’KEHA HAa TPEHEPOB-TIPEINOIABATENEH.

3.12. YactuuHo cBeAeHHsI 00 OOy4aroUmIMXcs COAEPXKATCA B JKypHaje yyeTa
CHIOPTMBHOM TOATOTOBKH, KyJa 3aHOCATCA TpEeHepoM-lipenoaaBaTeneM. JKypHasbl
ydeTa CIIOPTUBHOM MOATOTOBKH XPaHATCS y TPEHEpa-MpernoaaBaTesl.

3.13. IlepcoHanbHble JaHHBIE OOYYAIOIIMXCS MOTYT TaKKe XPaHUTHCA B
AJIEKTPOHHOM BHJI€ B JIOKAJIbHOM KOMIbIOTEPHOU ceTu. [IpaBo mosHOro nocryna K
AJIEKTPOHHBIM 0a3aM JaHHBIX, COJAEpPIKAIMM [EPCOHAIbHbIE JaHHbIE O0YUYaIOLIUXCS,
umeeT agMuHucTpauus. OcTajgbHble NEAArOTMYECKUEe PAOOTHUKU HMEKT JIOCTYII
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TOJIBKO K TOM MH(pOpMaluu, KOTopas UM HEOOXOAMMA B Ipejaesax MCIHOJIHEHMs UX
JOJKHOCTHBIX O0S13aHHOCTEM.

3.14. Ilapomum poctyma K 0a3e JaHHBIX YCTAHABIMBAIOTCS JUPEKTOPOM U
COOOIIAIOTCS MHAWBUAYaJbHO PAaOOTHUKAM, MMEIOIIMM JIOCTYH K MEPCOHAIbHBIM
JAHHBIM COTPYIHUKOB.

3.15. KonmnpoBats U J1€71aTh BBIMMCKHA U3 IIEPCOHAIBHBIX TaHHBIX
00yyYaroIuXxcsl pa3peraeTcss UCKIIOYUTEIbHO B CITYKEOHBIX LENSIX ¢ MUCbMEHHOIO
paspenieHus poauTesen (3aKOHHBIX MpeCcTaBUTENeN) U nupekTopa OpraHu3aiui.

4. [lepenaya nepcoHAJBLHBIX JaAHHBIX

4.1. Tlpu mnepenade NEPCOHATBHBIX JAHHBIX PAOOTHUKOB U OOYyHAOIIUXCS
OpraHuzanuu JIpyruM opuandeckuM U pusndeckum aumam OpraHuzaius J10JKHA
COOJII0/1aTh ClEeyIOIIHEe TPEOOBaHUS:

4.1.1. IlepconanbHble JaHHBIE PpAOOTHHKA, 00YYaIOIIETOCs HE MOTYT OBITh
COOOIIEHBI TPETHEN CTOPOHE 0€3 MUCHbMEHHOTO COTJIACHS pa0OOTHHKA, POAUTENIEH
(3aKOHHBIX  MPEJCTaBUTEICH)  HECOBEPILICHHOJETHEr0  oOywaromierocs,  3a
UCKITIIOYCHHEM CIIy4aeB, KOTJa A3TO HEOOXOAWMO i TPEAYNpPEeKICHUS Yrpo3bl
KU3HU U 370POBbI0 pa0OTHHKA, 00YUYaIOIIErocs, a TAKXKe B CIydasiX, yCTaHOBJIEHHBIX
benepanbHBIM 3aKOHOM.

4.1.2. JIuua, noagyyarouiye nepcoHaabHble JaHHbIE paOOTHUKA, 00yUYaIOLIErocs
JIOJKHBI TIPEIYTPEXIATHCSA O TOM, YTO ATH JIAaHHBIE MOTYT OBITh UCITOJIb30BAHBI JIUIIIH
B IEJSIX, IJIS1 KOTOPBIX OHHM cooOrmieHbl. OpraHu3amus J0JDKHA TpeOOoBaTh OT ITHX
JWI TOATBEPXKACHHUS TOTO, YTO 3TO NpaBmwio coOmoneHo. Jluma, momydaromime
NepcoHaIbHbIE JaHHbIE pPa0OTHUKA, OOydYaromerocs o0s3aHbl COOJI0AATh PEKUM
KOHQUACHIMATBHOCTU. JlaHHOE TIOJIO’)KEHUE HE paclpocTpaHseTrcs Ha OOMEH
MEPCOHANILHBIMU JJAHHBIMUA PAOOTHUKOB B MOPSIKE, YCTAHOBICHHOM (hesiepaibHBIMU
3aKOHaMH.

4.2. Tlepemaua mepcoHAIBHBIX JaHHBIX pabOTHHKA, OOYYArOIIErocs €ero
MIPEICTABUTENSIM MOXKET OBITh OCYIIECTBIICHA B YCTAHOBIEHHOM JIEHCTBYIOIIUM
3aKOHOJATEILCTBOM TMOPSJIKE TOJBKO B TOM 00BEME, KOTOPBIM HEOOXOAUM IS
BBITIOJTHCHUS YKa3aHHBIMH TPEICTABUTEIIIMA UX (QYHKITHH.

5. IlpaBa pa0OTHHUKOB, O0Oy4YalUIMXC Ha o0ecneyeHHe 3AMUTHI
MEePCOHATbHBIX TAHHBIX

5.1. B mensix obecrieueHus 3allUThl MEPCOHATBHBIX JAHHBIX, XPAHSIIUXCS B
Opranuzanuu, pabOTHUKH, poauTenu (3aKOHHBIE MPEACTABUTEIIN )
HECOBEPIIICHHOJIETHETO 00YYAIOIIETOCs, UMEIOT MPaBo:

5.1.1. [lony4ats moaHy0 HHGHOPMAITHIO O CBOMX MIEPCOHATBHBIX JAHHBIX U UX
oOpaboTke.

5.1.2. CBoOoaHOro OecraaTHOro A0CTyNna K CBOMM NEPCOHAIBHBIM JTaHHBIM,
BKJIIOYAsl MPABO Ha MOJIyYeHHE KOMHU JIF000H 3amucu, coiepxaiieil nepcoHaibHbIe
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JaHHbIE pa0OTHHKA, 33 UCKIIFOUEHUEM CITy4YaeB, MPEAYCMOTPEHHBIX (efepabHbIMU
3akoHamu. [lomydeHnue ykazaHHOM HHPOpPMALIMK O CBOMX MEPCOHATIBHBIX JAHHBIX
BO3MOXKHO TIpM  JIMYHOM OOpaiieHuu pabOTHHKA, poauTened  (3aKOHHBIX
IIPEICTABUTENICH) — K OTBETCTBEHHOMY 32 OPTaHU3alUI0 U OCYIIECTBICHUE XPaHEHUS
NEPCOHAIIBHBIX JAHHBIX PAOOTHUKOB.

5.1.3. TpeGoBaTh 00 MCKIIOUYECHUH WJIM UCIPABJICHUN HEBEPHBIX WM HETIOIHBIX
MEePCOHANBHBIX JAHHBIX, a TaKXKe [aHHbIX, OOpaOOTaHHBIX C HAPYIICHUEM
TpeOOBaHMI JIEWCTBYIOIIETO 3aKOHOAATENhCTBA. YKa3aHHOE TpeOOBaHUE IOJIKHO
ObITh OQOPMJICHO THUCHMEHHBIM 3asBJICHHEM pa0OTHUKA HAa UM JUPEKTOpa
Opranuzamumu.

[Ipu ortkaze gupektopa OpraHuzallid HUCKIOYUTh WJIH  HUCIPABHUTH
NepCOHAIbHBIE IaHHBbIE PAOOTHUKA PAOOTHHK, POJUTEINb (3aKOHHBIN MPEICTABUTEND)
HECOBEPILEHHOJIETHET0 OOYYaIOMIErocss UMEET NPaBO 3asiBUTh B MHUCbMEHHOM BHJIE
nupekTopy OpraHuzaluy CBOEM HECOIJIaCHH, C COOTBETCTBYIOIIMM OOOCHOBaHHEM
Takoro Hecorjacus. llepcoHanbHble JaHHBIE OIIEHOYHOTO XapakTepa pPaOOTHUK,
poauTeIb (3aKOHHBIN MPEICTaBUTEIh) HECOBEPIICHHOJIETHETO 00YYaIOLIETOCs UMEET
IPaBo JIONOJIHUTH 3asIBJICHUEM, BBIPAKAIOIIUM €r0 COOCTBEHHYIO TOUKY 3PEHHS.

5.1.4. TpeboBarb 00 u3BemeHun OpraHuzanued BceX JUL, KOTOPbIM paHee
ObLIM COOOIIEHBI HEBEPHBbIE WJIM HEIOJIHBIE NEPCOHAJbHBIE JIaHHbIE PAOOTHUKA,
oOy4aronierocsi 000 Bcex MPOU3BEJAEHHBIX B HUX MCKIIIOUEHUSAX, UCIIPABICHUSIX WU
JOTIOJTHEHUSX.

5.1.5. O6xanoBaTh B cyje J00bIe HEIPAaBOMEPHBIC ACUCTBUS WK O€31eiCTBUS
Opranu3zanuu npu o0paboTKe U 3alIUTE €ro NePCOHATBHBIX JAHHBIX.

6. OO0si3aHHOCTH CY0ObEKTAa MNEePCOHAJBHBIX JAAHHBLIX 10 O0ecCreYeHUIo
JOCTOBEPHOCTH €ro0 NMePCOHATbHBIX JAHHBIX

6.1. B nensx obecniedeHus: JOCTOBEPHOCTH MEPCOHANBHBIX JTAHHBIX PaOOTHUKU
00s13aHbI:

6.1.1. Tlpu npueme Ha pabory B Opra#gmzanuil0 TPEACTABIATH
YIOJHOMOYEHHbIM paboTHUKaM OpraHu3aluud JOCTOBEpPHbIE CBEACHHUS O cebe B
nopsiike W o0beMe, MPEeAyCMOTPEHHOM  3aKOHOJATeIbCTBOM  Poccuiickoit
denepaunm.

6.1.2. B cnyyae u3MeHEHHUs NEPCOHATIBHBIX TAHHBIX pa0OTHUKA: (haMUIIUs, UMS,
OTYECTBO, aJpeC MeCTa JKUTEIbCTBA, TMACIOPTHBIE JaHHbIE, CBEACHUA 00
00pa3oBaHMM, COCTOSIHUM 3JI0pOBbsl (BCJEACTBHE BBISBICHUS B COOTBETCTBUU C
MEUITMHCKUM 3aKJIF0UY€HUEM MTPOTUBOIIOKA3aHUM JIJIsI BBITIOJIHEHUS] PAOOTHUKOM €ro
JIOJDKHOCTHBIX, TPYAOBBIX OOSI3aHHOCTEM W T.M.) cooOliath 00 3TOM B TEUECHHE 5
paboyumx JTHEH ¢ aThl UX U3MEHEHUH.



6.2. B memsx obecrneueHUs JTOCTOBEPHOCTH TEPCOHANBHBIX  JTAHHBIX
oOyJarommxcsi:

6.2.1. Pomurenn  (3aKOHHBIE  TPEJICTABUTEIH)  HECOBEPIICHHOJICTHUX
oOyuaromuxcs npu npueme B OpraHuzanuio MNpPeAOCTaBISIOT YIMOJIHOMOYEHHBIM
pabotHukam  OpraHu3amu  JTOCTOBEPHBIC CBeIeHHUSI O cebe W CBOHMX
HECOBEPIICHHOJIECTHUX JIETAX.

6.2.2. B cnyyae u3MeHEHUsI CBEJCHUM, COCTABIISIFOIINX MEPCOHAIBHBIC JTaHHBIC
OOydJaromerocsi, poOAUTENN (3aKOHHBIC TMPEACTABUTEIN) HECOBEPIICHHOIECTHETO
oOyuJaromerocst B Bo3pacte 0 14 et 00s13aHbl B TEUEHUE MecsIa COOOITUTH 00 ITOM
YIOJIHOMOYEHHOMY paOOTHUKY OpraHu3alui.

7. OTBETCTBEHHOCTh 32 HAPYILLIEHHE HACTOALEI0 MOJI0KESHUS

7.1. 3a HapyuieHue nopsijaka oopadoTku (cOopa, XpaHEHHUs, UCTIOJIb30BaAHUSI,
pacipoCTpaHEHUs] U 3allUThl) NEPCOHAIBHBIX JAHHBIX JOJKHOCTHOE JIMIIO HECET
aMUHUCTPATHUBHYIO  OTBETCTBEHHOCTh B  COOTBETCTBUM C  JICHCTBYIOILIHM
3aKOHOJIaTEIbCTBOM.

7.2. 3a HapyumeHue MNpaBWJI XPaHEHHUS W UCHOJIb30BAaHUS MEPCOHAJIBHBIX
JIAHHBIX, TOBJIEKIIEE 3a COOOW MarepualbHbId yiiepO paboromaTento, pabOTHHUK
HECET MaTepUaJbHyI0 OTBETCTBEHHOCTh B COOTBETCTBUHU C JEHCTBYIOLIUM TPYIOBBIM
3aKOHOJIaTEIbCTBOM.

7.3. MatepuanbHblil yiiepd, HAHECEHHBI CYOBEKTY MEePCOHANBHBIX JAHHBIX 32
CYET HEHAJIeXKAIIEro XpaHEHUSI MW MCIHOJIb30BAHUS TEPCOHANBHBIX JAHHBIX,
NOJJICKUT  BO3MEIIEHHID B TOPSAJKE,  YCTAHOBIEHHOM  JIEHCTBYIOLIUM
3aKOHOJATEIbCTBOM.

7.4. Opranu3zanus BIOpPaBE OCYLIECTBISATh 0€3 YBEIOMJIEHHS YIIOJIHOMOYEHHOTO
opraHa Mo 3auMTe MpaB CyOBEKTOB MEPCOHANBHBIX JaHHBIX JIMIIL O0O0pPabOTKy
CJIEIYIOUIUX MEPCOHAIBHBIX TaHHBIX:

OTHOCAIIUXCS K CYOBEKTaM MEPCOHAIBHBIX TAHHBIX, KOTOPHIX CBSA3BIBAIOT C
OTIEpaTOPOM TPYIOBBIC OTHOIIEHUS (PaOOTHUKAM);

NOJIYYEHHBIX OIIEPaTOPOM B CBA3M C 3aKIIOYEHUEM JIOTOBOpa, CTOPOHOM
KOTOPOTO SIBJISIETCSI CYOBEKT NEPCOHANBHBIX JAaHHBIX (0Oydaroluics U ap.), €ciu
NEPCOHANIbHBIE JAaHHbIE HE pACHpOCTPAHSIOTCS, a TaKXKe He MNPeJOoCTaBISI0TCS
TPEThUM JUIAM 03 corjacusi CyObeKTa MEePCOHAIBbHBIX AAHHBIX U HCHOJIB3YIOTCS
OIEepaTOPOM HCKIIOYUTENBHO JJI UCHIOJHEHUS YKAa3aHHOTO JOTOBOPA U 3aKIIOUEHUS
JIOTOBOPOB € CyOBEKTOM MEPCOHATIBHBIX TAHHBIX;

SIBJISTFOIIINXCS OOTIETIOCTYITHBIMU TIEPCOHATLHBIMU TAHHBIMU;

BKJIFOYAIONIMX B ce0f TONbKO (aMUIUU, MMEHA M OT4YeCTBAa CyOBEKTOB
MEePCOHAIBHBIX JIAHHBIX;
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HEOOXOJUMBIX B IEJAX OJHOKPATHOIO MPOIMYyCKa CyOBEKTa MEPCOHAIBHBIX
JAHHBIX Ha TeppuToprio OpraHnu3anuy WIA B UHBIX AHAJIOTMYHBIX LIEJIAX;

BKJIFOUEHHBIX B HH(POPMAIIMOHHBIE CHCTEMbI IEPCOHAIBHBIX TaHHBIX, UMEIOIINE
B COOTBETCTBUM ¢  (elepanbHBIMU  3aKOHAMH  CTaTyc  (perepasibHbIX
aBTOMATU3UPOBAHHBIX HH(POPMALMOHHBIX CHUCTEM, a TAKXE B TOCYAapCTBEHHbBIC
UH(GOPMAIIMOHHBIE CHUCTEMbI NMEPCOHAIBHBIX JaHHBIX, CO3JaHHBIC B LESIX 3allUTHI
0€30I1aCHOCTH IOCy1apCTBa U OOILIECTBEHHOTO MOPAIKA;

oOpabaTeIBaeMbIX 0€3 UCIOJIb30BAHUS CPEACTB aBTOMATU3aIlMM B COOTBETCTBUU
Cc (¢enepanbHbIMU 3aKOHAMU WJIM HHBIMM HOPMAaTHBHBIMU IPABOBBIMU aKTaMHU
Poccuiickoii  denepanuu, ycTaHaBIUBAIOIUMHU TpeOOBaHUS K OOECIEUEHUIO
0€30MacHOCTH MEPCOHANBHBIX JAaHHBIX MPU UX 00pabOTKEe M K COOJIIOJICHUIO IpaB
CyOBEKTOB MEPCOHAIBHBIX JIaHHBIX.

Bo Bcex ocranpHbBIX ciay4asx omeparop (aupexkrop Opranuzauuud A (WJn)
YIOJIHOMOYEHHbIE MM JIMIA) OO0f3aH HalpaBUTh B YIOJIHOMOYEHHBIH OpraH IO
3alUTe NMPaB CyOBbEKTOB MEPCOHATIBHBIX JAHHBIX COOTBETCTBYIOLEE YBETOMIICHUE.
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